
 
MUSKEGON BOARD OF CIVIL SERVICE COMMISSIONERS 

Regular Meeting Minutes 
Wednesday, March 2, 2005 

4:00 P.M. Room 107 
**************************************************************************************************************** 

I. CALL TO ORDER 
 
 The meeting was called to order by President Ray Murdaugh at 4:04 p.m. 
 
 Others present: Vice President Shontea Jenkins, Civil Service Personnel Director Karen Scholle, 
 Community & Economic Development Director Cathy Brubaker-Clarke, Acting Code Coordinator 
 Mike Cameron; Leisure Services Department Secretary Teresa Ackerberg. 
 
 Absent: Commissioner Roger Brink, excused. 

 
II. MINUTES 

 
As there were no changes to the draft of the minutes from the February 2, 2005, regular CSC meeting, 
the Commission took the following action. 

 
Motion by Vice President Jenkins, support by President Murdaugh, to accept and adopt 

the minutes of the February 2, 2005 regular CSC meeting as printed. 
VOTE: Vice President Jenkins, yes; President Murdaugh, yes.  

Motion carried. 
 
III. ACTION AGENDA 

A. Request to Remove Police Officer Candidate from Eligibility List 
 Per correspondence from Public Safety Director Tony Kleibecker, the CSC considered 
the  request to remove Police Officer Anthony Tobias from the December 2004 Police Officer 
 eligibility list for his inability to pass the required pre-employment background 
 investigation. 
 

Motion by Vice President Jenkins, support by President Murdaugh, accept the request 
from Chief Kleibecker to remove the named candidate from the Police Officer eligibility list, 

as authorized by the Civil Service Rules and Regulations. 
VOTE: Vice President Jenkins, yes; President Murdaugh, yes.  

Motion carried. 
 

B. Request for Appointment of Acting Code Coordinator 
 The CSC considered the request of Community & Economic Development Director Cathy 
 Brubaker-Clarke to appoint Community & Economic Development Department Employee 
 Mike Cameron as Acting Code Coordinator for six months.  
 
 Mr. Cameron spoke on his own behalf, updating the CSC on his educational status and 
 plans. He also indicated that he has been performing the duties of the job and feels he is 
 capable of very satisfactorily continuing to perform the duties of the job. 
 
 Per Director Brubaker-Clarke, Mr. Cameron is pursuing the G.E.D. requirement for the 
 position, is the sole City employee applying for promotion to the job, and needs only to 
 meet the educational requirement.  
 
 After extensive discussion on the matter, the CSC took the following action. 
 



Motion by Vice President Jenkins, support by President Murdaugh, to approve the Acting 
Appoint of Mike Cameron to Code Coordinator for six months. 
VOTE: Vice President Jenkins, yes; President Murdaugh, yes.  

Motion carried. 
 

C. Request for Hearing/Teresa Ackerberg 
 Following lengthy discussion on Ms. Ackerberg’s request for a hearing appealing the 
 rejection of her promotional application for DPW Administrative Supervisor for lack of 
 supervisory experience, the CSC took the following action. 
 
Motion by Vice President Jenkins, support by President Murdaugh, to grant a hearing on 
the appeal request. 

VOTE: Vice President Jenkins, yes; President Murdaugh, yes.  
Motion carried. 

 

D. CNS Acting Finance Clerk (added to agenda) 
   (This request was received while the meeting was in progress.) 
 
   CNS Department Director Wil Griffin requested that the Department Secretary (TaLonda  
   Robinson) be appointed to Acting Finance Clerk for 60 days while the regular Finance  
   Clerk (Sue Sutherland) is off work. 
 

Motion by Vice President Jenkins, support by President Murdaugh, to approve the request for the 60-day 
acting appointment of the Finance Clerk. 

VOTE: Vice President Jenkins, yes; President Murdaugh, yes.  
Motion carried. 

  
IV. CIVIL SERVICE PERSONNEL DIRECTOR'S REPORT 

A. Temporary Service Contract Service Provider 
 The Director reported that contract details are being worked out by the involved attorneys 
 and the contract hopefully will be signed within the month. 
B. Layoffs and Recalls 
 The Director reported that due to the recall of the SEIU 517M Housing Inspectors that 
two  firefighters are scheduled for layoff as of March 12, 2005. 

 
V. STATUS OF RECRUITMENTS 

A. Administrative Secretary, Community & Economic Development: Police 
Department Administrative Secretary Diane Leafers transferred to this position effective 
February 27, 2005. 

B. City Seasonals 2005: Twenty applications on file; planning for summer program hiring 
underway with Leisure Services. 

C. Code Coordinator: Acting request on March 2, 2005, agenda. 
D. Customer Service Representative I: There are 191 applications on file. 
E. Customer Service Representative II: There are 64 applications on file.  
F. DPW Administrative Supervisor: Recruitment complete; the new appointee will 

assume the position on March 7, 2005. 
G. Firefighter 2004-05: There are 308 applications on file. 
H. Mechanic: Application period expired 2/4/05; written test review underway. 
I. Planner I: Hope Griffith was the successful promotional candidate and began as 

Planner I on February 13, 2005. 
J. Plumbing & Mechanical Inspector: Posted promotional and open competitive with a 

closing date of 2/4/05. 
K. Police Officer 2004-05: Fifty-six applications on file. Additionally, three Police Officer 

candidates are undergoing the pre-employment exam procedures with a tentative start 
date of March 7, 2005. 

 
VI. APPOINTMENTS 
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  A.  New Appointments 
Permanent   

       
Seasonal/Part Time 

 
B. Promotions: 

Permanent Employees 
Hope Griffith promoted from Administrative Secretary to Planner I, 2/13/2005.  

 
Seasonal/Part Time 

 
C. Transfers 

Permanent Employees  
Diane Leafers, from Police Department Administrative Secretary to Community & Economic 

Development Administrative Secretary 2/27/05.  
 

Seasonal/Part Time 
  

   D.  Reclassifications    
Permanent Employees 
Dan Cannady recalled to Environmental Inspector from Highway Equipment Operator, 

2/22/05.  
John Schultz recalled to Environmental Inspector from Inventory Stockroom Clerk, 2/22/05.  
Peter Vanderlaan recalled to Housing Inspector from Environmental Inspector,  
 2/27/05. 
Roxanne Wever recalled to Housing Inspector from Environmental Inspector, 2/27/05. 

 
Seasonal Employees 

 
E.  Temporary Assignments   

Permanent Employees 
 

Seasonal/Part Time 
 

VII. DISCIPLINARY ACTIONS 
A. Warning Letters 

Permanent Employees  
Jim Schultz, Police Officer, Group 1 offense, 1st violation, 2/16/2005.  

 

Seasonal/Part Time 
 

B. Suspensions 
Permanent Employees 
Diane Leafers, Police Department Administrative Secretary, 3-day suspension for Group 1  

 offense, 3rd violation, 2/1/2005.  
James Schoonbeck, Equipment Operator, 3-day suspension for Group 2 offense, 1st  
 violation, 2/16/2005.  

 
Seasonal/Part Time 
  

C. Terminations 
Permanent Employees 
 
Seasonal/Part Time 

 
 
VIII. SEPARATIONS 

A. Resignations 
Permanent Employees 
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Seasonal/Part Time 
Edna Kirby-Floyd, Crossing Guard, 2/7/2005.  

   
B.  Job Terminations  

Permanent Employees   
 

Seasonal/Part Time 
  

C.  Other 
Retirements 

  
IX.    OTHER PERSONNEL ACTIONS 

A. Certificates of Training Excellence 
Emergency Management Institute (FEMA): Incident Command System 
 Kenneth Chudy, Fire Battalion Chief, 2/17/2005.  
Michigan Association of Housing Officials: Preparing for the ICC Housing 
Inspector Certification Exam 
 Scott Hemmelsbach, Fire Inspector, 1/28/2005. 
 Mark Kincaid, Deputy Director of Public Safety for Fire Services, 1/28/2005. 
 Major Metcalf, Fire Marshall, 1/28/2005 
Emergency Management Institute (FEMA): Professional Development Series 
 Darrell Hogston, Electronics Technician, 2/10/2005.  

 
B. Letters of Commendation 

Jason Boes, Network Technician, received a letter of appreciation via Police Detective 
 Emilio Trejo for his professionalism and work ethnic in helping the police department with 
 material presented to a jury to better understand issues which resulted in a murder 
 conviction, 2/17/2005. 
Police Officers John Corrigan, Roger DeYoung, and David McNeil received 
 the Muskegon Police Department Life Saving Award, via Tony Kleibecker, Director of 
 Public Safety, for quick action and rescue of a person who had fallen into the water at the 
 Harbor Town Boat Club on December 31, 2004, 1/20/2005.  

 
C. Reassignment of Duties 

 
X. OTHER BUSINESS 

A. There was no expenditure for temporary office help through Manpower Temporary 
Services for February, 2005.  

B. Expenditures to Kelly Services for temporary office help for January 24, 2005 
` through February 14, 2005, $1,281.90. 

 
XI. ADJOURNMENT 
 The no other business to attend to, the meeting adjourned at 4:41 p.m. 
 
Submitted by, 
 
 
 
Karen A. Scholle 
Civil Service Personnel Director 

  
The City will provide necessary appropriate auxiliary aids and services, to individuals with disabilities who want to attend the 
meeting, upon 24-hour notice to the City of Muskegon.  Please contact 933 Terrace Street, Muskegon, MI 49443 or by calling 
(231) 724-6716 (voice) or (TDD) (231) 724-6773. 
 
(03 05 CSC Minutes)    


